Teacher Script: Grades K* - 5
CRSD Standard Writing Prompt & Assessment Protocol

DAY ONE: Pre-writing / Brainstorming (~ 40 minute session)
· All students must have access to dictionaries and thesauri in the classroom. Please place ample copies of each in a central location in the classroom and make sure all students are aware of where these reference materials are located.

· All students must have their own writing instrument(s) and paper for prewriting and drafting on Day One. Before distributing assessment materials, survey class to ensure all students are prepared with basic materials.

STEP ONE:  
Distribute a copy of the grade-level writing prompt to each student. Read the prompt to the students.  

STEP TWO:
Read aloud the information on the student packet cover sheet in its entirety. Point out the Six Trait support materials on the back of the student cover sheet.
STEP THREE:
Remind students that the brainstorming and rough draft must be written on their own notebook paper!  They may use pencil or pen for brainstorming & rough drafts.

STEP FOUR:
Remind students that today they will complete ONLY the brainstorming part of the writing process!
STEP FIVE:
Respond to procedural questions. Encourage students to use a dictionary or thesaurus when writing. The teacher may NOT assist students in any way during the assessment!  Tell students to begin.

STEP SIX:
At the end of the block, students will compile all brainstorming pages, notes, etc., and PAPER CLIP them together. Collect packets from students at the end of the period. Students may not take the prompt slips or any brainstorming/drafting pages out of the assessment room.  

DAY TWO: Drafting (~ 40 minute session)
· All students must have access to dictionaries and thesauri in the classroom. Please place ample copies of each in a central location in the classroom and make sure all students are aware of where these reference materials are located.

· Students will continue drafting, editing, and revising on Day Two. 
STEP ONE:  
Distribute student assessment packets. 

STEP TWO:
Reacquaint students with the specifics for Day Two on the student packet cover sheet, and carefully review the “Standards for Scorability” at the bottom of the student cover sheet. 

STEP THREE:
Remind students that the samples are scored on word choice, sentence fluency, organization, ideas & content, voice, and conventions. All aspects of writing are important in the final draft. Refer students to the Six Trait guide on the back of the student cover sheet.

STEP FOUR:
Respond to procedural questions. Encourage students to use a dictionary or thesaurus when writing. The teacher may NOT assist students in any way during the assessment!  Tell students to begin.

STEP FIVE:
At the end of the block, students will compile all brainstorming pages, notes, rough drafts, etc., and PAPER CLIP them together. Collect packets from students at the end of the period. Students may not take the prompt slips or any brainstorming/drafting pages out of the assessment room.  

DAY THREE: Drafting, Editing, & Revision (~ 40 minute session)
STEP ONE:  
Distribute student assessment packets. 

STEP TWO:
Reacquaint students with the specifics for Day Two on the student packet cover sheet, and carefully review the “Standards for Scorability” at the bottom of the student cover sheet. 

STEP THREE:
Remind students that the samples are scored on word choice, sentence fluency, organization, ideas & content, voice, and conventions. All aspects of writing are important in the final draft. Refer students to the Six Trait guide on the back of the student cover sheet.

STEP FOUR:
Respond to procedural questions. Encourage students to use a dictionary or thesaurus when writing. The teacher may NOT assist students in any way during the assessment!  Tell students to begin.

STEP FIVE:
At the end of the block, students will compile all brainstorming pages, notes, rough drafts, etc., and PAPER CLIP them together. Collect packets from students at the end of the period. Students may not take the prompt slips or any brainstorming/drafting pages out of the assessment room.  
DAY FOUR: Final Draft Preparation  (~ 40-50 minute session)
· All students must have access to dictionaries and thesauri in the classroom. Please place ample copies of each in a central location in the classroom and make sure all students are aware of where these reference materials are located.

· Before distributing assessment materials, survey class to ensure all students are prepared with basic materials, including a reliable blue/black ink pen or pencils. Students may not use colored inks on the final draft! 
· Students must FINISH their final drafts today; thus, they must plan their class time carefully to ensure that the final draft is copied into the student assessment packet and proofread prior to the bell. Students should have other homework, reading material, etc., with them in case they finish the initial steps in the assessment prior to the end of the block.

STEP ONE:  
Distribute student assessment packets. 

STEP TWO:
Reacquaint students with the specifics for Day Three on the student packet cover sheet, and carefully review the “Standards for Scorability” at the bottom of the student cover sheet. 

STEP THREE:
Remind students that the samples are scored on word choice, sentence fluency, organization, ideas & content, voice, and conventions. All aspects of writing are important in the final draft. Refer students to the Six Trait guide on the back of the student cover sheet.
STEP FOUR:
Remind students that the final draft of the writing sample must be hand-written on the two ruled pages in the student packet.
STEP FIVE:
Respond to procedural questions. Encourage students to use a dictionary or thesaurus when writing. The teacher may NOT assist students in any way during the assessment!  Tell students to begin.

STEP SIX:
At the end of the block, students will prepare individual packets for scoring. Materials must be organized in the following manner: colored cover sheet on top, final draft directly underneath cover sheet, and prompt slip with all brainstorming and rough draft pages at the end of the packet.  
Please review all packets to ensure they are complete. Band/clip grade-level papers together and submit to your building administrator by the morning of Wednesday, February 8th.
*Please note:  Teachers of students in Kindergarten and Grade One will undoubtedly find it necessary to revise / readjust the writing assessment process described here to fit the needs and ability levels of their students.
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